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What happens after the end of the project on October 31st, 
2025?

Third periodic report to be prepared consisting of

▪ Inputs from the continious reporting

▪ Technical Report (pdf-document)

▪ Financial Report

Timeline: 60 days 

→ (EC) deadline for submission: 30 December 2025 

→ (ChETEC-INFRA) deadline for submission: 23 December 2025 (?)

Note: the 3rd periodic report = final report

Review meeting involving project officer from REA and external expert

Date agreed between PO, coordinator and external expert

Revision of the report following following feedback from PO and expert

Q1/2026

Final payment 

? Q2/ 2026 



Technical part

● Part A (structured information entered 

through the continuous reporting module) 

● Project summary

● Deliverables, milestones, risks, etc.

● Answers to the impact questionnaire

● Part B (narrative part submitted in a PDF 

through the periodic reporting module)

● Explanation of the work carried out by the 

beneficiaries and overview of progress

● Explanations on deviations from DoA

Periodic reporting module

Activated at the end of reporting periods

Financial part

● Financial statements (individual and 

consolidated). 

● Explanation on the use of resources and 

information on subcontracting and in-kind 

contributions by third parties (Not applicable for 

lump sum grants).

● Certificates on the financial statements 

(CFS), only at final payment if threshold is 

reached (uploaded as PDF) (Not applicable for 

lump sum grants).

Report generated automatically based on the 

information entered through the periodic reporting 

module.
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Continuous reporting module
External users - how to

HORIZON 2020



Project management page
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Deliverables
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All PUBLIC deliverables will be published in CORDIS once they are approved!!!

Status of deliverables:

• Pending, when a deliverable 

hasn't been uploaded yet. 

• Draft, when a deliverable has 

been uploaded. 

• Submitted, when a deliverable 

has been submitted.

• Approved, when the EU 

officer has approved it.

• Rejected, when the EU officer 

has rejected it.



Milestones
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• The milestones entered during the Grant Preparation are 

displayed here.

• It has to be indicated whether the milestone has been achieved 

or not and select the delivery date.



Publications
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Open Data
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Infrastructures
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Add installation 

for researcher

Delete 

reseracher
Edit reseracher

Delete 

installation for 

reseracher
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Periodic reporting module
External users - how to

HORIZON 2020



Periodic reporting module

Periodic reporting module

Periodic vs. continuous

While the periodic reporting

module is active, 

beneficiaries can also 

update the information 

in the continuous reporting 

via the periodic reporting.

There is synchronization

between the two modules 

until the coordinator clicks 

'lock for review' 

in the periodic reporting.
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Periodic reporting - Technical report

Contents of periodic technical report

• Objectives: short summary of progress towards achieving the objectives, 

using measurable details and reporting on objectives not fully achieved

• Explanation of the work carried out per WP

• Impact of the project (narrative): progress of the project so far 

towards delivering scientific impact, based on its objectives 

and towards delivering impact in any of the following fields (if applicable):

scientific, economic, societal or industrial production or processes. 

Avoid repetitions with previous parts! 
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Periodic reporting - Financial statement

Some costs have an 

editable field

Others have a link at 

the side linking to a 

section Use of 

Resources to complete. 

Link to 'How to 

complete your financial 

statement' in the F&T 

Portal.
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https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=34471953#Howtocompleteyourfinancialstatement%E2%80%94HORIZONEUROPEandEURATOM-2.Financialstatements
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=34471953#Howtocompleteyourfinancialstatement%E2%80%94HORIZONEUROPEandEURATOM-2.Financialstatements
https://webgate.ec.europa.eu/funding-tenders-opportunities/pages/viewpage.action?pageId=34471953#Howtocompleteyourfinancialstatement%E2%80%94HORIZONEUROPEandEURATOM-2.Financialstatements


Hints for completing the Financial statement
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Personnel costs:

Person months (pm) per work package have to be specified, but only the total respective cost 

needs to be indicated.

Travel and Subsistence:

Provide very detailed information!

• Who (name!) ?

• Where?

• When?

• Why (purpose of the trip)?

Other goods, works and services:

Specify the various position in the Use of Ressources, ideally add the individual costs

Enter the total cost into the table



Reporting access costs
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Total cost for trans-national access provision in RP3

Note: these are the access costs! User travel is being reported in the category „travel and subsistance“ .

Cross-check with the figures on the page „Infrastructures“ is  crucial!

Access provided in RP3 x Uni costs = D.3 Transnational access to research infrastructure unit cost



Financial statement at the end of the project
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Certificate on the financial statement (CfS)

If the total direct cost claimed at the end of the project exceed 325,000 EUR, a CfS is required

Please check early on, if this requirement applies for your situation!

If applicable, please contact your colleague in charge of financial issues in EU projects and ask 

for making an appointment with your auditor to avoid delays!

The cost of the audit is elibible (other goods, works and services)

Adjustments 

While adjustments to the RP2 statements are obviously possible, keep in mind that NO 

ADJUSTMENT to the financial statement for RP3 can be made!



Overspendings
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Overspending individual budgets

Costs exceeding the budget share of the respective partner may be claimed as they are costs 

actually incurrent under the project implementation. However, as the total budget is fixed, extra 

costs, if accepted by the EC, can only be covered to the extent that budget becomes available due 

to underspendings in other contexts. In this case, the remaining budget is distributed to the 

partners pro rata with the amount of the overspending.



Thank you very much for your attention!
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